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Extension on coursework deadlines
Students who are registered with the Disability and Inclusion Service and who have a
SORA can apply for extra time to complete their assessment by completing the

Assessment Extension Application Form on VLE.
The application will be accepted. You will not need to provide supporting evidence.
Please note: you cannot apply for an extension for presentations or exams.

The process of applying for additional time is very simple, please see step by step

guidance below:

1. Login to your VLE, and click on the ‘My Forms’ Tile
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My Forms

2. Click on the ‘Assessments Extension Application Form’

ease choose from following

— Letter Request

— Change of Course Form
— Assessments Extension Application Form
— Notification of Leave Form

— Attendance Enquiry Form

— Request for a replacement Attendance card

3. Your details will be automatically populated, you just need to tick the Modules
you require additional time for:
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4. Scroll down and tick ‘Other reasons considered acceptable by Student Adviser’
In the box Comments — type “SORA” or “SORA in place” Tick the
box “I confirm” and ‘Submit’ your form.
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