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1. Login to your VLE, and click on the ‘My Forms’ tile.

2. Select ‘Assessments Extension Application Form’.

Please choose from following:

—  Letter Request

— Attendance Enquiry Form

— Request for a replacement Attendance card

3. The first part of the application form will show your enrolment details,
including your student ID number, your names and course. Select the
module(s) you want to apply for an extension.

i

Module

] Managing Finance in Health and Socal Care Organisations

Healthcare Laws and Ethics

| Operations and Major Incident Management

Strategy in the Public and Private Sectors

Practical (010) 10/

Coursework 1 (010} 17/22/.

Time
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4. Evidence is required to support your request. To upload your documents,
simply click on ‘Choose file’ and upload your chosen documents.

Upload Evidence : °

Choose File NG

Sr.# Filename

5. Select the reason(s) for your extension request and complete the comment
section below.

Select Reasonis)

f arwy person for whom the student has & responsibility of care

L nce from the University lor partner insttution! duning tsaching wesks

employment clircumstances for which caly shor term notice was gives

4Oy

Aher réasons considered acceplable by the Student Adviser

ents .

6. Before submitting the application, please ensure that you have read and
understood the extension FAQS. Once you have completed this, you will have
to confirm you have read and agreed the FAQs, then click Submit.

Once you submit your application, the outcome of your extension request will
be e-mailed to your student e-mail within 3 - 5 working days.

If you need any further information, please contact the Student Advice
(Director of Studies Office) Email: DOS@manchester.bolton.ac.uk



